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	International Experience Fund 
Application Form 


Please complete the form below.  For further advice on completing the form please refer to the guidelines: www.gla.ac.uk/humanresources/internationalisation/internationalexperiencefund or contact  internationalexperiencefund@glasgow.ac.uk.  All applications should be returned to International Experience Fund, Employee and Organisational Development (Tay House), University of Glasgow, Glasgow, G12 8QQ. www.gla.ac.uk/humanresources/internationalisation/internationalexperience
fund
Points to note:

· The funds may be used for economy class travel or related to costs directly related to the application. The funding does not cover costs related to conference attendance 
· The travel spend should occur within 6 months of the approval decision date.
	1.
Applicant details 

	1.1
Name of primary 
applicant
	

	1.2
Position
	

	1.3
Email / telephone  
	

	1.4
School(s)/RI/Service
	

	1.5
College/University 
Service
	

	1.6
Are others nominated 
for travel?  YES: □
    NO □ If yes, please detail below:

	1.1
Applicant 2: name
	

	1.2
Position
	

	1.3
Email / telephone  
	

	1.4
School(s)/RI/Service
	

	1.5
College/University 
Service
	


	2.
Outline of the proposed International Experience opportunity

	2.1
Aims, objectives of the 
visit/exchange 
Show how the visit satisfies at least two of the programme objectives as outlined in the International Experience Fund introduction;

· the extent to which these deliver on the University strategy with specific reference to extending global reach and reputation.
	

	2.2
Background 
information:

Detail any specific background information that may be relevant. For example:

why a visit is preferred to an alternative means (e.g. phone discussion) 

·  issues or challenges this visit is designed to address
· how the proposed aims / objectives will be achieved through a visit to this host institution.
	

	2.3
Host institution 
Information
· Name of institution(s)

· Contact(s )
· Reasons for selecting the host institution including how it links to strategy.
	

	2.4
Structure of visit / 
Proposed timeframe 

· brief overview of the structure of the visit as currently scoped 
· proposed timeframe and duration of visit

	

	2.5 This project is a 

University Identified Project                                      Self-Identified Project



	2.6
Have you agreed any working hours amendments with your line manager? 

YES: □


NO □

	2.7
Have you completed a health & safety and risk assessment for travel to the host country? YES: □


NO □ 

	2.8
Other relevant 
information
e.g note down if the visit will be combined with an international conference (the fund does not support the conference fees or travel).
	

	3.
Deliverables

	3.1
Include a brief overview of the agreed deliverables including timeframes where appropriate 

East applicant should have an agreed plan with their supporting sponsor(s) in relation to knowledge transfer of the key learning outcomes on return to UoG. This could include: 

· follow up with key contacts made during a visit / exchange 
· a short written visit report summarising key outcomes / recommendations for working practices improvements (if appropriate).
· conduct a seminar, speak at an event, inform a policy change, present findings to colleagues formally or informally and/or implement a new initiative.  


	

	4.
Required funding and resources (note: maximum bid from this fund is £5,000 per proposal)

	4.1
How much in total for your visit / exchange? 
	£

	4.2
How much joint funding have you secured?   
	£

	4.3
How much funding are you requesting from this fund?
	£

	4.4
Further breakdown of total expenses
	Travel








£

Accommodation





£
Subsistence






£
Institutional Gift (max £50)



£

Other: specify:






£

	4.5
Joint funding commitment
	Please detail source  of joint funding 

	Name of Budget Holder
	

	Position
	

	Email / telephone  
	

	School(s)/RI/Service
	

	College/University Service
	

	I confirm that joint funding in the amount of £ ____________  has been secured for this proposal.

	Budget Holder Signature /Date

(electronic signatures can be accepted
	


	5.
College / School/RI/Service support – Statements of Sponsorship

	The section below requires information from key individuals supporting this application as they can make assurances of continuity of work while an applicant(s) is on the visit / exchange. They may also be a key individual(s) with a vested interest in the outcomes of this proposed visit. 

	5.1
Sponsor one - Line Manager (i.e. Head of School, Director of RI, Service Manager)

	Name of sponsor
	

	Position
	

	Email / telephone  
	

	School(s)/RI/Service
	

	College/University Service
	

	Are the desired outcomes aligned to College / University Services aims and objectives?








YES: □


No □

	Has the timing for the visit/exchange been agreed? 









YES: □


No □

	Can work commitments continue to be met while the applicant(s) are working abroad?









YES: □


No □

	Statement of support / any other comments
	

	Signature /Date *
	

	5.1
Sponsor two – College International Lead or Head of the applicable University Service
(Arts - Dr Penny Morris; MVLS - Professor Julian Dow and Professor Tom Evans; Science and Engineering - Professor Trevor Hoey;  Social Sciences - Dr Clare McManus or Head of Service)  

	Name of sponsor
	

	College/University Service
	

	Are the desired outcomes aligned to College / University Services aims and objectives?








YES: □


No □

	Statement of support / any other comments
	

	Signature /Date *
	


* If you are unable to arrange a signature, other evidence of support is accepted (e.g. email). Additional sponsors (optional) may be attached, if needed (e.g. International Dean, Head of College, etc)
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