
 

How to set up a Manual Payment Plan in MyCampus 

1. Click on ‘Manual Payment Plan’ in the finances section on your MyCampus 

student centre 

 

2. You will be able to see the Manual Payment Plans you are eligible to sign up 

for. Select the option you wish to set up the payment plan for. Click ‘next’. 

 

 



3. You will see a breakdown of the monthly instalments and due dates. Click 

‘next’. 

4. You will see the Payment Plan agreement. Tick the box to confirm you have 

read the agreement and click ‘Enrol’ to confirm that you want to set up the 

instalment plan. 

Please note: 

 You are responsible for ensuring the payment is received by the due date 

each month 

 You can pay via any method – card, bank transfer, cheque 

 If you want to pay more than one charge via payment plan, you must set up 

separate plans (e.g. one for tuition fees and one for accommodation fees) 


