
Research Student Committee

Research Student Absence Report

For all periods of 1-4 weeks
Research students must complete and submit forms detailing all absences from the School, giving inclusive dates, and the reason for absence. Forms must be given to Ed Harris (Edmond.Harris@glasgow.ac.uk). 
Research students should inform Ed Harris as soon as possible if they are absent through illness and they should submit a completed form when they return – a Doctor’s Certificate is required for absences of more than one week.  
Research students must obtain prior approval from their supervisor for all holidays using annual leave.  Attendances at conferences, workshops etc should also be approved by their supervisor prior to any travel or other arrangements being made.  Research students should ensure they comply with School’s regulations regarding travel arrangements and travel insurance (www.gla.ac.uk/myglasgow/insuranceandrisk/travelinsurance/studenttravelinsurance/).

	Name:
	

	First Supervisor:
	

	Current year of study:
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	Supervisor Signature:
(Except for Illness)
	


Details of absence
	From Date:


	To Date:

	Reason for absence:

(please tick)


	Holiday
	Illness
	Internship
	Other

	
	Details of Other:




	Signature:

	Date:





