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EndNote

EndNote Basic is a free online reference management tool, which the 

Library can offer support for should you need it

Users can create an account by signing up through Web of Science –

this provides additional citation styles and attachment storage

We recommend using a personal email address to register, so that 

access to the account continues after graduation

There is also an optional “Cite While You Write” plug-in for Microsoft 

Word (PC or Mac), which will insert citations and references into a 

document by linking directly to the online EndNote Basic account

There are different procedures for getting references into EndNote 

depending on which database you are using
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Exporting from Web of Science

Since Web of Science is from the same company as EndNote, it is quite 

straightforward to export references

• Create / sign in to your WoS account

• Tick the articles you want to cite

• Click “Save to EndNote online”

• Choose the “Full Record” when asked
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• In EndNote, sort your references by date “Added to Library”

• Select the articles you just sent

• Click “Add to group” to keep everything on the same topic together

• (You can choose an existing group or start a new one)

Viewing citations in EndNote

• Articles you have sent to EndNote will be marked with an “EN” 

symbol to show that this has been successful
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Thank you, this presentation is 

complete


