SCHOOL OF ENGINEERING ~ Office audit check list

Roomno. 0> -

Please use the list below as guidelines of things t
Things that are highlighted or you are uncertain a
Additional comments can be written on the reve
students when doing the audit.

o look for when carrying out the audits on individual rooms.

bout can be followed up by the appropriate people.
rse of this form and please consult with local staff and

FABRIC — General condition - good/ok/needs attention

Lights

Heating
Ventilation

Floors/floor coverings

Fire doors, doors and door furniture

Electrical installation

Sanitary Fittings
Other

HOUSEKEEPING — good/ok/needs attention
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Storage of materials

Cleanliness
Hygiene

Escape routes/passages

Cable management

Slipping/tripping hazards

Electrical Equipment Inspection and

Testing
Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to a

of their awareness/lack of awareness of safet

y issues)

sk people who are working in the labs to get an impression

Has safety manual been read and understood?

s accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known
about?

| Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment
and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list
Room no. R &5 -

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights

Heating

Ventilation
Floors/floor coverings

Fire doors, doors and door furniture _
C)v'ﬂ'-—f‘-'"'-c“‘ﬁ-x‘!) (3-\ l See Eu.-t o \J‘{Lb: "CI-/L:fhi “‘-—“'-"‘\\“'L‘Q

Electrical installation
Sanitary Fittings
Other

HOUSEKEEPING — good/ok/needs attention

Storage of materials
Cleanliness

| Hygiene
Escape routes/passages
Cable management
Slipping/tripping hazards
Electrical Equipment Inspection and ~ : .
Testing quipment [nspectio i"—z‘w(oA (LLM.:FF' (e Uy e - ll‘ft/“-'av‘w[o( .61'%'3"3-\:\(,4
Display Screen Equipment ]
Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

s accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list
Room no. 5O Ly

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.

Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC - General condition - good/ok/needs attention

| Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

L\H_,Ur t\.cﬂu}.\a Lp(,:)t" oA ('Cf:'i"uku-‘) ‘)\.M .

Other
HOUSEKEEPING — good/ok/needs attention
Storage of materials Loyl bexes 4 peclriny wmale el
Cleanliness R |
Hygiene

Escape routes/passages

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?
Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known
about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment
and procedures e.g. Intense light sources, COSHH, DSEAR,
Noise, Dust, Ventilation, Electrical Power etc.

—

| Other




SCHOOL OF ENGINEERING - Office audit check list
Room no. \Z’éo ra

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and
students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights

Heating

Ventilation

Floors/floor coverings C rarnoX 'i\\ﬁ- ,-.u«,pA
]

Fire doors, doors and door furniture

Electrical installation V%Ml)ow&n = e
Sanitary Fittings j i

Other

HOUSEKEEPING — good/ok/needs attention

Storage of materials

Cleanliness

Hygiene

Escape routes/passages
L

Cable management Fsee 4 Deha C';L«SL---.J_\ Azl e oA g,

Slipping/tripping hazards s R is @ A haF et
1

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known
about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment
and procedures e.g. Intense light sources, COSHH, DSEAR,
Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list

Room no.j S S’

Please use the list below as guidelines of t
Things that are highlighted or you are unce
Additional comments can be written on the

students when doing the audit.

rtain about can be followed up by the appropriate people.
reverse of this form and please consult with local staff and

FABRIC — General condition - good!okmeeds attention

Lights

L_.-.:)Lxls bazZ ((vi--:‘.. fubl_u.j LA IF‘-&'*“-" Cexy

Heating
Ventilation

Floors/floor coverings

Fire doors, doors and door furniture

Electrical installation

Sanitary Fittings

Other

Luya Tg <loedt ooh Wuidoao

HOUSEKEEP

ING — good/ok/needs attention
A

Storage of materials

Vet w2 &

Deoks <leed -le be

Cleanliness

Hygiene
Escape routes/passages

Cable management

Slipping/tripping hazards

Electrical Equipment inspection and

Testing
Display Screen Equipment

hings to look for when carrying out the audits on individual rooms.

debo

Other

POLICIES & PROCEDURES (questions

of their awareness/lack of awareness

to ask people who are working in the labs to get an impression
of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and

understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware
and procedures €.

of legislative things that cover equipment
g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

| Other




SCHOOL OF ENGINEERING - Office audit check list

Roomno. (Z& -

Please use the list below as guidelines of things to look fo
Things that are highlighted or you are uncertain about can be followe
Additional comments can be written on the reverse of this form and p

students when doing the audit.

r when carrying out the audits on individual rooms.
d up by the appropriate people.
lease consult with local staff and

B FABRIC — General condition - good/ok/needs attention

Lights
Heating
Ventilation
Floors/floor coverings
Fire doors, doors and door furniture
Electrical installation
Sanitary Fittings
Other

HOUSEKEEPING — good/ok/needs attention

Storage of materials
Cleanliness

Hygiene

Escape routes/passages
Cable management
Slipping/tripping hazards
Electrical Equipment Inspection and — i

Testing A P SC’LML (3A( \\tf;-\lug_k m(/m?e_nl .
Display Screen Equipment -3 ’

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING — Office audit check list

Roomno. ~ [(AA -

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other

HOUSEKEEPING — good/ok/needs attention

Storage of materials

Cleanliness

Hygiene

Escape routes/passages

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment :
QOther TNC.“ e d  (AaavTo>
)

A ra - .
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POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

|s accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

| Other




SCHOOL OF ENGINEERING - Office audit check list
Roomno. 1 [& 4 1 \" %

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC - General condition - good/ok/needs attention i N
Lights One _ligtd wnsl woita . (11} )
Heating ) . 7.
Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other

N’M lIM\SH?S*s . MVLGL*U—'-"

HOUSEKEEPING — good/ok/needs attention

Storage of materials
Cleanliness

Hygiene

Escape routes/passages
Cable management
Slipping/tripping hazards
Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood? -

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING — Office audit check list
Roomno. #|&

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/okmeeds attention

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other

\IUC‘;:RL"{ . 'f\-l-\‘)u'-l? B ("::\ U\J\V\c\r—"“—" !. Hﬁ-

HOUSEKEEPING — good/ok/needs attention ) _
AT P Stleed X Lrala\ auel ,
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Storage of materials

Cleanliness

Hygiene

Escape routes/passages

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

s first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list

Roomno. FD (L -

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other

HOUSEKEEPING — good/ok/needs attention

Storage of materials

Cleanliness

Hygiene

Escape routes/passages - X )
Cable management Ve + Doken aides ~tiwp Nezewed.

O"s\!:.. Caen be Piloifoy O t‘llbl\'f‘ﬂ. CeLe ek

Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING — Office audit check list
Room no. ’[O §C .

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention 1

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other

HOUSEKEEPING — good/ok/needs attention

Storage of materials
Cleanliness
Hygiene
Escape routes/passages
Cable management
Slipping/tripping hazards
Electrical Equipment Inspection and @»\ —_ )

DO ?AT “\eS\w;\; eut&e):* 2

Testing
Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?
Has fire safety training session been attended?

Are risk assessments in place, read and understood?

is first aid information and equipment in place and known
about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment
and procedures e.g. Intense light sources, COSHH, DSEAR,
Noise, Dust, Ventilation, Electrical Power efc.

Other




SCHOOL OF ENG
Roomno. [63/A

Please use the list below as guidelines of things to look for when ¢

Things that are highlighted or you are unce
Additional comments can be written on the

students when doing the audit.

INEERING — Office audit check list

rtain about can be followed up by the appropriate people.
reverse of this form and please consult with local staff and

arrying out the audits on individual rooms.

FABRIC — General

condition - good/ok/needs attention

Lights

Heating
Ventilation

Floors/floor coverings

Fire doors, doors and door furniture

Electrical installation

F

Sanitary Fittings

W et e 1»‘3*’>3 X whAdeS> TQ? l¢]

Other

HOUSEKEEPING — good/ok/needs attention

Storage of materials

Cleanliness

Hygiene
Escape routes/passages

Cable management

Slipping/tripping hazards

Electrical Equipment Inspection and

Testing
Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to
of their awareness

ask people who are working in the labs to get an impression
/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in pla
about?

ce and known

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment
and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

| Other




SCHOOL OF ENGINEERING - Office audit check list
Roomno. &S -

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other

HOUSEKEEPING — good/ok/needs attegltion
Boxes Slerecx aA L..w}.,\. _y

Storage of materials
Cleanliness

| Hygiene

Escape routes/passages
Cable management

Slipping/tripping hazards

Electrical Equipment inspection and ' [ .
Testing P P Sm l‘!(’ivkg N ’;L PAT +e$'(: LA *
Display Screen Equipment —
Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?
Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known
about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment
and procedures e.g. Intense light sources, COSHH, DSEAR,
Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list
Roomno. ©ZL -

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other

HOUSEKEEPING — good/ok/needs attention
C(;I‘ébvctré- bexes Lo chf-?esmzl..

Storage of materials
Cleanliness
Hygiene
Escape routes/passages
Cable management
Slipping/tripping hazards
Electrical Equipment Inspection and < <L a¥ -
Testing A P SN2 T\M i ‘_\Q%'VS
Display Screen Equipment
Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

s first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list

Room no. ;O }A

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights
Heating
Ventilation
Floors/floor coverings
Fire doors, doors and door furniture
Electrical installation
Sanitary Fittings
Other

HOUSEKEEPING — good/ok/needs attention A
igt"c*-.* < r'u?«“cl__ “{r-, = L"'L('Sr”uit’ci 6;\:‘ .

Storage of materials

Cleanliness

Hygiene

Escape routes/passages

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?
Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known
about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment
and procedures e.g. Intense light sources, COSHH, DSEAR,
Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list \
Room no. gZ;Z "+ S (F/z'o M 5‘%44(& heqaritd ‘Lo be Mﬂp(zma(h _

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Eiectrical installation

Sanitary Fittings : .
Other LznnerX pniwmyi Q,;UMC) Aaof 1Whe: wWindsed lA.

HOUSEKEEPING — good/ok/needs attention

Storage of materials

Cleanliness

Hygiene

Escape routes/passages

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and

Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list
Roomno. S22 .

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other

HOUSEKEEPING — goodiokﬁneeds attention .
Storage of materials 2 _cllferd contbuslable M%ﬂ«
Cleanliness Mleml 1o bz & D.pec_,,k at
Hygiene

Escape routes/passages

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list

Room no. §3S'_1,_ < . + S5+ S12.

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consuit with local staff and

students when doing the audit.

FABRIC ~ General condition - good/ok/needs attention

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other

HOUSEKEEPING - good/ok/needs attention

Storage of materials
Cleanliness

Hygiene

Escape routes/passages
Cable management
Slipping/tripping hazards
Electrical Equipment Inspection and N .
Display Screen Equipment ~

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventitation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list

Roomno. & (O .

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General

condition - good/ok/needs attention

Lights

Heating
Ventilation

Floors/floor coverings

Fire doors, doors and door furniture

Electrical installation

Sanitary Fittings

Other

HOUSEKEEP

ING — good/ok/needs attention

Storage of materials

Cleanliness

Hygiene
Escape routes/passages

Cable management

Slipping/tripping hazards

Electrical Equipment Inspection and

Testing
Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

lze«'-imb beside wridons looSe avd Ao \Jl«»@l&

Are people aware of legislative things that cover equipment
and procedures e.g. Intense light sources, COSHH, DSEAR,
Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list

Roomno. & ©H -

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

| Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other

HOUSEKEEPING - good/ok/needs attention , _ N
Card bocra  bore~ o be C:L"I')apa‘)-(-!d S\ .

Storage of materials

Cleanliness

Hygiene

Escape routes/passages

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list
Roomno. S¢ 14 SGB + SEH++S6 +SLS

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights : ; ; =
Heating Koou too hst — uo Padutor couin [ UQJJQ:-}MQA_
Ventilation . ) "
Floors/floor coverings Floor cectews loose - Carpet delawvncting .

SLA+ SEB need locks Vixed ~ tnSecu

Fire doors, doors and door furniture )
boxes -~ A0 Mij ~ E)Cboi.' C:cbccb']nocﬂ

Electrical installation Eloor
Sanitary Fittings
Other

HOUSEKEEPING — good/ok/needs attention

Storage of materials

Cleanliness

Hygiene

Escape routes/passages

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?
Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known
about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment
and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.
Other




SCHOOL OF ENGINEERING - Office audit check list

Room no. L\-#l _

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms,
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other
HOUSEKEEPING — good/ok/needs attention .
Storage of materials Dle ot conbustable madene . phscurie, dead + Cadbouzo :
Cleanliness )
Hygiene

Escape routes/passages

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

s accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list
Roomno. [,ZZ -

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture

Electrical installation
Sanitary Fittings A 5
Other Blanked o8 door M{/wu{: —\-ML"QL-.»:\ :

HOUSEKEEPING — good/ok/needs attention

Storage of materials

Cleanliness

Hygiene

Escape routes/passages

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list

Room no. L._. 70

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other
HOUSEKEEPING — good/ok/needs attgntion
Storage of materials Redundok woteuiols peed to be Aot d &Q
Cleanliness ;
Hygiene

Escape routes/passages

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list

Room no. L& [C(

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention,
\ uCJ)l/Ct nEL UUDrttbu& :

e

Lights

Heating

Ventilation
Floors/floor coverings

Fire doors, doors and door furniture _ )
Electrical installation Querw Daxger ‘S\i«ﬂmrs on Lot sustedh -
~ J s

Sanitary Fittings O
Other Wiidkow colehes bokom X

HOUSEKEEPING - good/ok/needs attention

Storage of materials

Cleanliness

Hygiene

Escape routes/passages

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?
Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known
about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment
and procedures e.g. Intense light sources, COSHH, DSEAR,
Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list

Room no. [L ( b

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical instaliation

Sanitary Fittings

Other

Prsonod rvy crusina g  hazasZ
- -~ -

HOUSEKEEPING - good/ok/needs attention

Storage of materials
Cleanliness

Hygiene

Escape routes/passages
Cable management
Slipping/tripping hazards
Electrical Equipment Inspection and

Testing up P SOM “‘ZW& MeeA PA'T'E"; flwpy -
Display Screen Equipment -
Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list

Room no. Sgot .

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights
Heating
Ventilation

Floors/floor coverings
Fire doors, doors and door furniture Doer hisue boaud _awd, ok needs realigned
SocbA “poelealed | balls wired oo vic

Electrical installation

Sanitary Fittings
Other
HOUSEKEEPING - good/ok/needs attention
Storage of materials E i stw: cleliNief c Lot
Cleanliness y DT ~)
Hygiene

Escape routes/passages
Cable management
Slipping/tripping hazards
Electrical Equipment inspection and . ‘ = - :
quP P SoMe_ e ;\ecru,fﬁ.e_ PAFL _te%‘l:w-‘\

Testing
Display Screen Equipment OreroRor clAcic Needs ipacwdode
Other ' 'J

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list
Roomno. <SG 3

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General cqnditior) - good/ok/needs attention .
L-fcjbt\i ol vz 5‘*@-&*1»«13 wel wWo —Gu\.e._k) _

S

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other

HOUSEKEEPING — good/ok/needs attention

Storage of materials

Cleaniiness

Hygiene

Escape routes/passages

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list

Roomno. "3 3K~

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General ¢ondition - good/ok/needs attention

Lights U LA st woarlese -
Heating \J )
Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other

HOUSEKEEPING — good/ok/needs attention
E:z‘@u PM«-@{" Sldd C'mﬁ-w-«-ﬁ e Lattbr

Storage of materials
Cleanliness

Hygiene

Escape routes/passages
Cable management
Slipping/tripping hazards
Electrical Equipment inspection and

Testing P Some  Qems wequire PRI 405(%0\
Display Screen Equipment ; ~
Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




SCHOOL OF ENGINEERING - Office audit check list
Roomno. 336

Please use the list below as guidelines of things to look for when carrying out the audits on individual rooms.
Things that are highlighted or you are uncertain about can be followed up by the appropriate people.
Additional comments can be written on the reverse of this form and please consult with local staff and

students when doing the audit.

FABRIC — General condition - good/ok/needs attention

Lights

Heating

Ventilation

Floors/floor coverings

Fire doors, doors and door furniture
Electrical installation

Sanitary Fittings

Other Nocd peattrd
. /

HOUSEKEEPING — good/ok/needs attention _ .
{.:_’,6‘—4\ clgtlesed wihm, hooks + L%rwf’w&'-éht .

Storage of materials

Cleanliness Tood clidtered o Jau .
Hygiene Poct & R
Escape routes/passages Ext ppule sestegded.

Cables actoss Lloal —~{mp &) ha zewch .

Cable management
Slipping/tripping hazards

Electrical Equipment Inspection and
Testing

Display Screen Equipment

Other

POLICIES & PROCEDURES (questions to ask people who are working in the labs to get an impression
of their awareness/lack of awareness of safety issues)

Has safety manual been read and understood?

Is accident/incident reporting system in place and understood?

Has fire safety training session been attended?

Are risk assessments in place, read and understood?

Is first aid information and equipment in place and known

about?

Excessive noise and exposure checks?

Are people aware of legislative things that cover equipment

and procedures e.g. Intense light sources, COSHH, DSEAR,

Noise, Dust, Ventilation, Electrical Power etc.

Other




