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Portable Heating Appliances  
The purpose of this note is to provide guidance on the University's policy on the provision and use 
of portable heating appliances in University premises. 

Provision of Portable Heating Appliances 
As a general principle, provision of supplementary heating should be approved by the Head of 
Department (or their nominee) and should only be considered where either; 

1. There is no fixed heating system within the workplace; or  

2. The fixed heating system consistently fails to heat the workplace to at least 16 degrees 
Celsius (or 13 degrees Celsius where much of the work involves severe physical effort).  

Sufficient thermometers should be provided to allow staff to determine the temperature of their 
workplace. (It is not necessary to provide a thermometer in every room.) 

Selection and Use of Suitable Equipment 
Where portable heating appliances are to be provided these should normally be of the electric 
convector, fan-assisted convector or electric fan heater type. The following points should be 
noted. 

1. The use of electric heaters with exposed radiant elements (open bar fires) is prohibited within 
University premises. 

2. Portable LPG (butane or propane) fuelled gas heaters can present a significant fire risk due to 
the presence of naked flames and large amounts of liquified, flammable gas. Safety & 
Environmental Protection Services should be consulted before introducing such equipment into 
University premises. As a general rule their use in the University as a permanent means of 
heating a workplace is prohibited however, it is recognised that circumstances can arise where 
their use may be justifiable. (e.g. space heating, emergency use.) In this case specific additional 
safety requirements may be applied. 

Where electric heaters are used they must be switched off when the area is unoccupied and must 
not be covered or used for any form of drying. It is a requirement of the University's insurers that a 
notice to this effect is displayed in the area where the heaters are used. All staff liable to use 
portable heaters should also be specifically advised of these points. 
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Inspection and Testing of Electric Heaters 
Any electric heater introduced into a Department is subject to the general requirements of the 
University as regards its electrical safety. Further details of these requirements can be found on 
SEPS website. To satisfy these requirements, any heater that is introduced into a department 
must be included in the Departmental arrangements for inspection, testing and maintenance of 
portable electrical equipment. 

As a minimum, every heater must receive a visual inspection by a competent person to verify its 
electrical safety before it is first used. If defects are found these must be repaired before the 
heater is used. 

Electric heaters should also be subjected to a portable appliance (PAT) at periodic intervals. (e.g. 
annually) Where Departments do not have the equipment or expertise available to carry out such 
a test "in-house", they can obtain details of a contractor capable of carrying out the test from 
Estates and Buildings Office or from SEPS. Some of the larger scientific/engineering departments 
may also be prepared to make local arrangements for carrying out PAT testing for non technical 
departments. 
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