Navigating between Dashboards – Manager/ Employee
Login to Core Portal/PeopleXD using the University’s SSO (Single Sign On) or your GUID and password. 
Colleagues who have a Manager Dashboard activated, will automatically land on this dashboard when they login.
[image: ]The Manager Dashboard will display a ‘My Team’ area, where line managers would see the team that reports to them.

[image: ]To Navigate from the Manager Dashboard to the Employee Dashboard, click on the ‘Manager Dashboard’ dropdown in the top left of the screen and select ‘Employee Dashboard’.
 
The Employee Dashboard will display your own employee calendar and annual leave details and requests.
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