Student Voice Forum
Summary Notes and Action Tracker
1. Student Voice Forum Details
	Programme / School
	
	Academic year/meeting number
	

	Report prepared by
	
	Date of meeting
	

	SVF Chairs/Co-Chairs
	
	Date of approval by SVF
	




2. Key Themes from the Student Voice 
Summarise the main themes emerging from student feedback and discussion during the forum. Include positive feedback, effective practice or success as well as issues highlighted by the students. Themes may relate to areas such as learning, teaching and assessment; student support and wellbeing; engagement and belonging; communication; facilities and resources; or programme and course organisation. Notes should be kept brief and focused on key decisions and actions, rather than a full record of the discussion.
	Theme
	Summary of student feedback

	
	

	
	

	
	



3. Actions and Impact 
Record the issue, planned actions, owner, target date, status and update the outcome in response to student feedback and, where possible, any evidence of their impact. The actions could be student or staff led or student-staff co-created.

	Ref
	Issue raised
	Agreed action
	Owner
	Target date
	Status
	Update / Outcome
	Date closed

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Status key: Open  •  In progress  •  Complete  •  No action required (reason given in Update / outcome)
Review outstanding actions at the start of each meeting and update students on progress. Every issue raised should reach an agreed action, a clear decision, or a justified explanation of why no action is possible.
