	[image: ]
	

Robbie Ewen Fellowship 

SAMPLE 
Application Form



Robbie Ewen Fellowship Application Form 2026  
**SAMPLE**


Please see:
www.gla.ac.uk/courtoffice/robbieewenfellowship    

For application links, guidance and further information.


	The Robbie Ewen Fellowship is open to Administrative Staff with not less than 2 year's higher education experience, to help administrators in Scottish higher education institutions pay short visits to other HEI to benefit from seeing differences of approach or structure.  


	A Statement of Support should also be completed by Applicant's Head of Service.


	Funding should be matched by the Applicant's Home Institution.





Live application link is available at www.gla.ac.uk/courtoffice/robbieewenfellowship

You will be asked the following on the application


	Field
	Note

	Applicant Name
	This should be the name of the person who will receive the funding and attend the visit. Applicants should apply directly themselves. 


	Applicant Home Institution
	Please note the name of the Scottish Higher Education facility you work in. 


	Applicant Work Address
	Please give your full working address for all written correspondence. 


	Applicant Institution Email Address
	This will be the primary means of communication. 


	Applicant Contact Telephone No
	Please provide a contact telephone number for contact during working hours. 


	Applicant Position held
	Please state your position as noted on your Higher Education facility contract. 


	Start Date in Higher Education
	Applications are open to those with not less than 2 years higher education experience by the date that funding begins, i.e. August of the year of application. 


	Location of proposed visit
	Please provide the name of the Institution that you propose to visit. There is no recommended list of institutions and applicants should approach potential institutions for visits directly, to arrange.

If you are arranging visits to more than one institution, this agreement can be fluid depending on budget and funding allowance. 

Proposals may be made for any HEI UK or Overseas Institution. 


	Date of proposed visit
	Please provide the provisional dates you intend to travel. 

Dates do not need to be fully confirmed at the time of applying, but an agreement in principal should be in place. 

Note that funding will not be transferred before 1st August and all spending must be complete on 31st July of the following year. 


	Total estimated cost of visit
	Please note the estimated total cost of your planned visit. The Robbie Ewen Fellowship may contribute 50% of the total cost of the trip. 

Funding for the trip should be matched by, or exceeded by, the applicant Home Institution.  


	Breakdown of estimated costs of visit
	Please provide a breakdown of all costs including;
All travel and transport;
All accommodation;
All sundries and food costs;
Other expenses;

We appreciate that costs may change between time of application and funding being awarded, so do take this into account. 

A breakdown of the total spend should be reported to the Fellowship administrator, following visits, and any monies not spent should be returned to the Robbie Ewen Fellowship at the end of the financial year (31st July).  


	Contribution sought from Robbie Ewen Fellowship
	This should be no more than 50% of the total estimated cost of the visit. Your Home Institution must match or exceed the contribution. 


	If your application is successful, will your Home Institution match or exceed the contribution made by the Fellowship?
	If you are unsure at the time of applying, please state so – do note that Robbie Ewen Fellowship may only contribute 50% of funding. 


	Other Financial Contributions
	If you are applying for other funding please state the amount, the source, and whether funding is secured or pending. 


	Proposal
	Please provide a 500-word (max) proposal including the aims and benefits of the visit, both to the individual and the home institution, highlighting any specific sectoral interest.


	Please insert the name of the Head of Service who will complete a Statement of Support on your behalf
	A 500-word Statement of Support must be submitted on your behalf, in line with the Proposal, aims and benefits to the individual and home institution. 

This would normally either be your line manager, Head of Service, or the most appropriate senior colleague who can approve both time for the visit and the financial approvals required. 

Please see University of Glasgow - MyGlasgow - Court Office - Robbie Ewen Fellowship - Applications for links. 


	Finance Office Contact email
	Please provide the contact email address of the person in your department who deals with financial management for staff including travel bookings, staff expenses, etc. 

The Fellowship Administrator will contact successful applicants to discuss transfer of funds following the Trustee meeting.  This will likely be done via an invoice from your Home Institution. 


	Successful applicants are required to produce a report for distribution via the University of Glasgow > Robbie Ewen Fellowship web pages. 
Do you confirm that you will produce a report within 3 months of your visit?

	Successful applicants are required to produce a report for distribution via the University of Glasgow Robbie Ewen Fellowship web pages for wider interest. 

The report should be a Word document, of around 250 - 500 words, detailing the outcomes and impact of the visit, the benefits to your work, and any insights you would like to share. 

Do not name institution staff or give specific details of procedures, systems, etc., where possible.  Reports must be completed and sent within 3 months of the visit.  

You can see examples here:
University of Glasgow - MyGlasgow - Court Office - Robbie Ewen Fellowship - Reports from Past Fellows


	If your application is successful, please indicate if you wish any restriction on distribution of your report. 
	Your report will initially be sent to the Trustees then published on the above web pages. 

You may also circulate to your Home Institution as you see fit. 
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