[image: UniofGlasgow_CMYK]EXTERNAL EXAMINER NOMINATION FORM
UNDERGRADUATE & TAUGHT POSTGRADUATE

Nomination forms (EE1) should be submitted to Academic Policy & Governance (APG) along with a copy of the nominees CV for approval. 
The process for appointing an External Examiner can take up to six weeks so nominations should be planned accordingly. 
If you will require your External Examiner to have been assigned a GUID in advance of the December assessment period or a January Board of Examiners we would request that nominations are submitted no later than September. 
Where an External Examiner becomes unavailable at short notice APG should be informed immediately.
Form EE2 should be used for extending the remit or tenure of an existing External Examiner, i.e. additional programmes / courses.
ALL sections of this form must be fully completed. Incomplete forms will be returned to the nominating School.
SECTION A
PROGRAMME / COURSE 
	A1
	Is this a new Programme?
	YES/NO


SCHOOL / SUBJECT
	A2
	


REMIT CONTACTS
	A3
	Please note the School contacts who should be linked with this remit. This should include the Head of School or appropriate mailbox and any other relevant staff. 


UNDERGRADUATE / POSTGRADUATE
	A4
	


COURSE / PROGRAMME DETAILS
Remits can only be created for courses and programmes that are approved on PIP.
	A4
	Title of Course or Programme
	Course Code
	No. of Credits
(UG ONLY)
	No. of Students
(PGT ONLY)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


TOTAL CREDITS (UG) AND / OR STUDENTS (PGT)
	A5
	Please note the total number of credits or students here. Nominations will not be processed without this information.  



PROPOSED TERM OF OFFICE 
The normal period of appointment is four years commencing and concluding on the following dates as considered most appropriate: 
· 1 October until 31 December (e.g. 1 October 2026 – 31 December 2030)
· 1 January until 31 March (e.g. 1 January 2027 – 31 March 2031)
NOTE: The addition three months are to ensure that External Examiners retain access to all required University systems. External Examiners are not expected to carry out any work related to the new session during that time.
	A6
	FROM: 
	TO: 

	Reason for non-standard period of appointment (if applicable):





SECTION B
NOMINEE DETAILS
	B1
	Name and Title

	
	

	B2
	Academic Qualifications

	
	

	B3
	Reason for Nomination
Please detail the Nominee’s relevant professional and academic experience, with a focus on teaching and course/programme leadership. 

	
	


	B4
	Has the nominee been made fully aware of, and agreed to undertake, the core duties associated with their role, including the requirement to attend at least one Board of Examiner’s meeting per session?
	YES/NO

	B5
	To the best of your knowledge, does the nominee have the right to work in the UK?
Please note, we do not require passport or nationality information.
	YES/NO



INSTITUTION AND CONTACT DETAILS
	B6
	Current Post
	

	B7
	Home Institution / Employer
	

	B8
	Correspondence Address
	

	B9
	Email Address
	

	B10
	Telephone Number
	



	B11
	Name and Institution of External Examiner Being Replaced 

	
	Please note the name and institution of the current EE. Nominations will not be processed without this information.
If this is a new remit or you are adding an additional EE, please mark as NA.




SECTION C
NOMINATION CRITERIA
	C1
	Has the Nominee been a member of academic staff in a higher education institution and undertaken a normal range of teaching and examining duties for the last seven years?
Please send a copy of the nominee’s CV alongside this form.
	YES/NO


	C2
	Has the nominee been an External Examiner for any undergraduate or taught postgraduate programmes(s)/course(s) in the University of Glasgow at any time during the five years prior to the date of appointment?
	YES/NO

	C3
	Has the nominee been a member of staff of the University of Glasgow within the five years prior to the date of appointment?
	YES/NO

	C4
	At the proposed date of appointment, will the nominee hold an External Examinership for undergraduate or taught postgraduate degrees with more than one other institution? 
	YES/NO

	C5
	At the date of appointment will any member of staff of the nominating school(s) be an examiner for an undergraduate or taught postgraduate programme(s)/course(s) in the nominee’s department?
	YES/NO

	C6
	Are any current external examiners for the Subject from the same department and institution as the nominee?
	YES/NO

	C7
	Is the nominee aware of any links/relationships which might lead to a conflict of interest, e.g. a prior acquaintance with a student or staff member in a personal or profession capacity? 
	YES/NO

	PLEASE NOTE:  if the answer to any of the questions C1-C7 is YES, the nominee will NOT normally be appointed. 
Any exception to this will require the approval of the Clerk of Senate; please note below any background explanation which may help the Clerk of Senate reach an informed decision.

	





SECTION D
SIGNATURES
	PERSON NOMINATING

	Signature
	

	Name
	

	Position
	

	Date
	

	

	HEAD OF SCHOOL (or authorised representative)

	Signature
	

	Name
	

	Position 
	

	Date
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