Moodle Basics for Students

This guide covers all the essential basics that you need to know about using Moodle as
a student. This guide will not cover subject-specific or specialist topics but will provide
important, basic information for University of Glasgow students.

Please note: the use of the Moodle app is not supported at the University of Glasgow.
Our Moodle is designed to be accessed via a browser, either on a laptop or on a phone.
You can find more information about this on the UofG Moodle site.
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https://www.gla.ac.uk/myglasgow/moodle/app

Accessing and logging in to Moodle

Moodle can be accessed via more than one route:
1. Student portal page
2. Directly typing the hyperlink in your browser (www.moodle.gla.ac.uk)

When you log into Moodle with these methods, you will be redirected to log in via single
sign on (SSO) as shown below. This allows you to use your normal University log in (your
GUID) to access University systems without needing multiple log ins. If you are already
logged in, you won’t need to sign in again.

A Universit
of Glasgovz

Select your login:

UofG email address

(ALl students, full-time and part-time staff)

GUID

(Casual and affiliate staff without UofG email)

:
| |
>

—> ACCESSIBILITY STATEMENTS
- Usernames and password
- Helpdesk

Navigating through core Moodle functionality

Dashboard

When you first log in using either the student portal or the web link above, Moodle will
load on your dashboard:



A bh(l'll\lk\{:‘)a Home Dashboard My courses MyGrades (BETA) More v (o} ‘ A 9 @ v Edit mode @)
o 0 25
X
IF you have been ill or had other adverse circumstances which you believe have affected any of Latest announcements
your exams or other assessments, this can be considered through our regulations on 'Good Cause'.
Good Cause claims are submitted via MyCampus and further information on the process is o (No announcements have been posted
explained in our 'Key FAQs for students'. yet.)
Timeline

Hi, Caitlin! .

Next 7 days v

Sort by dates v

Moodle Dashboard
Starred courses Search by activity type or nam

Any courses that you ‘star’ from the My Courses page will appear on the Starred Courses block on the
dashboard for quick access Please note: you may not see anything populated on this block if accessing
Moodle for the Ffirst time)

Customise your Dashboard

. . P No activities require action
+ Select Edit Mode from the top right navigation bar

+ Select Add a Block

Hide, delete or make changes to content blocks

« In Edit Mode select the cogwheel at the top right of the content block.
« Select Configure, Hide or Delete.
+ In Edit Mode you can Reset to Default to return your page layout to this one.

Starred courses

From here, you will be able to navigate to all of your courses, see any announcements
and find any of your starred courses. The screenshot above shows you the default view
with no customisation.

Moodle dashboard customisation

If you would like to change anything, Moodle gives you instructions. Once you turn edit
mode on, you will be able to see that the option to add blocks shows up:

Home Dashboard My courses MyGrades (BETA) My Media Accessibility Tool Help A Edit mode

SZOW

X
Ifyou have beeniill or had other adverse circumstances which you believe have affected any of [ + Addablock J
your exams or other assessments, this can be considered through our regulations on 'Good Cause'.
Good Cause claims are submitted via MyCampus and further information on the process is
explained in our 'Key FAQs for students'. Latest announcements ¢ & v

(No announcements have been posted
yet.)

Reset page to default

Dashboard Timeline P

[ + Add ablock J Next 7 days v
Sort by dates v

Moodle Dashboard ‘ Search by activity type or nam¢
Starred courses




The blocks that you can add to the main section are shown below:

=9
Add a block x

Comments

Completion Progress

Course overview

Global search

Grade Me

Mentees

Random glossary entry...

RSS feeds...

Text...

Cancel

Once you click one, it adds it to the bottom of the screen:

Starred courses 3 v

% AWSP CoSE MVLS 2024
Academic Writing Skills Pro...

Completion Progress L - 2

EDUC 1136
¥ NOW

Mouse over or touch bar for info.



You can also add any of these blocks to the right-hand section.

To change, alter or delete any of the blocks, click the settings cog on the top right-hand
corner:

Completion Progress + IE
EDUC 1136 $ Configure Completion Progress block
Y NOW ® Hide Completion Progress block

O I @ octctc Completion Progress block

Lecture Slides
Not completed €3

These screenshots are all taken on a laptop sized screen, but the options are exactly the
same on the mobile web browser.

If you want to reset the entire dashboard there is a button at the top that appears once
you’ve made changes entitled ‘reset page to default’:

Reset page to default

Dashboard

‘ + Addablock

LR - IR

Selecting this will reset the page and turn edit mode off. If you wish to turn edit mode off
without resetting the options, simply select the edit mode button at the top to switch it
off.

& of Glasgow

@‘anwrsm' Home Dashboard My courses MyGrades (BETA) My Media Accessibility Tool Help Q ‘ A S @v Edit mode

If you have been ill or had other adverse circumstances which you believe have affected any of [ + Addablock | ]
your exams or other assessments, this can be considered through our regulations on 'Good Cause'.

Good Cause claims are submitted via MyCampus and further information on the process is
explained in our 'Key FAQs for students'. Latest announcements < v

(No announcements have been posiied
yet.)
Reset page to default

Dashboard Timeline EN R



My courses

‘My courses’ is where you will find all the courses that you’re currently enrolled on.

Home Dashboard My courses MyGrades (BETA) My Media Accessibility Tool Help Q ‘ LI 4 @“"

My courses

Course overview

() (et ) (ot mrrame <) (2 )

5T .. BN

AWSP Arts SocSci 2024 * AWSP CoSE MVLS 2024 SLD Demo course

Academic Writing Skills Progra... ~ Academic Writing Skills Progra...  Student Learning Development ...
T2G Assignment Moodle Theory for the Terrified Writing Across Time, Topic and
Student Learning Development ... Student Learning Development ...  Theory

Student Learning Development ...

0% complete

Out of the options above, dashboard is where you can find any courses that you’ve
starred (this will be explained below), and ‘My courses’ is where you can find all the
courses you’re enrolled on. Starring a course makes it easier to find if you access them
often:

My courses

Course overview

[ All v ][ Search J[ Sort by course name v ][ Card v ]

AWSP Arts SocSci 2024 # AWSP CoSE MVLS 2024 SLD Demo course
Academic Writing Skills Progra... Academic Writing Skills Progra... Student Learning Development ...

u

T2G Assignment Moodle Theory for the Terrified Writing Across Time, Topic and
Student Learning Development ... Student Learning Development ... Theory
Student Learning Development ...

@ 0% complete

Remove from view




This will then allow your frequently accessed courses to appear in your dashboard:

Home Dashboard My courses MyGrades (BETA) More v Edit mode P

Dashboard

Latest announcements

Moodle Dashboard ;l\els)announcements have been posted

Starred courses

Any courses that you ‘star’ from the My Courses page will appear on the Starred
Courses block on the dashboard for quick access Please note: you may not see Timeline
anything populated on this block if accessing Moodle for the First time)

Next 7 days v
Customise your Dashboard e

« Select Edit Mode from the top right navigation bar Sort by dates v

« Select Add a Block

. [ Search by activity type or nam« ]
Hide, delete or make changes to content blocks
« In Edit Mode select the cogwheel at the top right of the content block.
« Select Configure, Hide or Delete.
« In Edit Mode you can Reset to Default to return your page layout to this one.

No activities require action

Starred courses

||
[ -
& Writing Across Time, W Theory for the # AWSP CoSE MVLS
Topic and Theory Terrified 2024
Student Learning Dev... Student Learning Dev... Academic Writing Skil...



Navigating Moodle inside a course

Most Moodle courses at the University of Glasgow are standardising their approach and
following the same template. This means that you can reasonably expect to find most of

your courses to look fairly similar in terms of layout.

Writing Across Time, Topic and Theory

Course Grades Unstar this course More v

>

Writing Across Time, y _a; '-".%T'i:
Topic, and Theory _ ﬁ\. R A
e el

Course coordinators:

Dr Andrew Struan, Dr Jennifer Boyle, Dr Scott Ramsay, Dr Stuart Purcell

(Z) course Announcements

Course Info & Support Assessment Week 1
Week 2 Week 3 Week 4

Completion Progress

Course completion status
Status: Not yet started

All criteria below are required:

Required criteria Status
Activity completion 00f 1
More details

Search forums

\ Search Q|

Advanced search @

Activities

[f) Assignments
& Attendances
¢3 Externaltools
B Forums
Quizzes

B Resources

This course is set up in a grid layout. You might also find other layouts such as collapsed

topics:

AWSP CoSE MVLS 2024

Course Unstar this course

> Introduction to the AWSP

> What do | have to do?

> Unit 1: Academic Language and Structure

Collapse all



Collapsed topics also looks very similar to weekly topics:

> Course information

> Reading list & resources

> Assessment

> Week1

> Week 2

Tile format:

Time and Project Management

Course Star this course More v

I Time and Project Management
This course provides you with the fundamental principles of good time and project management. The
course is designed to take you through the key elements of working with multiple deadlines, competing

priorities, and different workloads.

The course can be worked through entirely at your own pace, and is completed by achieving 80%
pass rate on the end of course quiz.

Make use of the materials, resources and information here to help you plan and manage your time,
prioritise, and meet the requirements of different deadlines.

E] Announcements

ahuin a

88 ] (v]

Project and Time Finding your Time Deadlines and
Management Management Style Priorities

)
End of Course
Assessment

Getting Back on Track



Most SLD courses will follow the grid format, but other schools and subject areas might
have a preferred default.

Key information:

Below is a typical, grid-layout format course. In this, you would expect to see a general
top section where you’d find your course announcements:

Completion Progress
Writing Across Time, Topic and Theory ¥ now

Course  Grades

More v

>

Writing Across Time, —_— - '—"—V»:

Topic, and Theory @g“'ﬂ LWL 4
Rz E t‘

Course coordinators:

Dr Andrew Struan, Dr Jennifer Boyle, Dr Scott Ramsay, Dr Stuart Purcell

Adva
Course Info & Support Week1
Activities
R ts

DEVLPD

Your course lecturers and staff will likely use course announcements to send you
notifications about important information relating to your course, lectures, assessment
or anything else. Usually these will come as an email as well, potentially as part of a
Moodle digest.

The other two most important elements are your course information and support
section and your assessment section, highlighted below:

w
Writing Across Time, Topic and Theory

Grades  Unst

R
Wiiting Across Time, — o :-_%‘-:
Topic, and Theory @g ) ) !m §
By ? E‘
.

Course coordinators:

ifer Boyle, D Scott Ramsay, Dr Stuart Purcel
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ses MyGrades (BETA) MyMedia Accessibility Tool Help

Completion Progress

7 now
[
2 Grades Unstarthi M B

Course completion status

-

Wiiting Across Time, | — L ::%‘r:

Topic, and Theory ~ T~ ﬁ i £
R | =

Course coordinators: More details

Dr Andrew Struan, Or Jennifer Boyle, Dr Scott Ramsay, Or Stuart Purcell

Search forums

Advanced search @

Activities

DHWEWD

These are usually the first two sections you will find inside a Moodle course. If you don’t
see sections exactly like these, don’t panic; the information typically inside these
should still be inside your Moodle course but they might be in a different location.
Course information and support should contain things like your teaching staff details,
course handbook with the intended learning outcomes (ILOs), the reading list (if
applicable) and other similar information like the course timetable.

The assessment section should be where you find the locations and information about
each of your assessed components for this particular course.

Grades, if applicable, can be found in the location of the screenshot below. This will
take you to Moodle Gradebook for this course only to allow you to see your grades at a
glance.

des (BETA) My Media

Dashboard » My courses » Services » Student Learning Development (SLD)
» Writing Across Time, Topic and Theory Completion Progress

Writing Across Time, Topic and Theory ¥ now

Course Grades  Unstar this course  More v

>

Writing Across Time, - i < :'_?u‘:

Topic, and Theory %g?ﬁﬁ‘ﬂ ll«im 7
R =i

Course coordinators: More details.

Dr Andrew Struan, Dr Jennifer Boyle, Dr Scott Ramsay, Dr Stuart Purcell
[Z) course Announcements

Courselnfo&Support  Assessment ¢

Week 1
@ m

Week2 Week 3

Week 4
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Other useful things to know: Moodle will sometimes open with one or other of the two

side menus open. You can see that in the screenshot below, the one on the right is open

and the one on the left has defaulted to closed. You can choose to see or hide both of

these if you prefer.

e Morew

Writing Across Time,
Topic, and Theory

Course coordi
Or Andrew Struan,

ourses » Services » Student Learning Development (SLD)
ross Time, Topic and Theory

Writing Across Time, Topic and Theory

N

=

Writing Across Time, - 'ﬁ _s‘.‘-.

Topic, and Theory R S ﬁ i £
L -

Course coordinators:

Or Andrew Struan, Dr Jennifer Boyle, Dr Scott Ramsay, Or Stuart Purcell

Completion Progress

¥ Now

Course completion status

Search forums

_é x

Completion Progress

»now

[

Course completion status

Activities

DEWEPD
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Assessments

Here we will cover typical assessment types and what they look like. We will not cover
subject specialist assessment types.

Assignment

Moodle Assignment is the most used online assessment tool in the University. If you
have written work to submit for your course, you will most likely need to submit it via
Assignment.

When you click into an assignment, this is the page you will see:

Submit your critical essay here (demo)

Opened: Thursday, 25 July 2024, 12:00 AM
Due: Thursday, 29 May 2025, 3:00 PM

Submission status

Submission status No submissions have been made yet
Grading status Not marked
Time remaining 13 days 1 hour remaining

Last modified

Submission comments
» Comments (0)

It will tell you when it opened, when it’s due, whether you’ve made a submission, the
grading statues and how long you’ve got before the deadline.

As you click ‘add submission’, you will be required to sign the declaration of originality
statement, and you will be asked to upload your assessment file:
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Submit your critical essay here (demo)

Opened: Thursday, 25 July 2024, 12:00 AM
Due: Thursday, 29 May 2025, 3:00 PM

v Add submission

O Individual Statement o

| confirm that | have read, understood and have complied with this statement:

Declaration of Originality

1 confirm that this assignment is my own work and | have:
« Read and understood the guidance on plagiarism in the Course
Handbook, including the University of Glasgow Statement on
Plagiarism.

You should read through the whole declaration of originality before submitting. Don’t
forget to tick the ‘individual statement’ box at the top, or you won’t be able to submit
your assessment.

offence against University discipline. Alleged plagiarism, at whatever
stage of a student's studies, whether before or after graduation, will be
investigated and dealt with appropriately by the University.

« 32.5The University reserves the right to use plagiarism detection
systems, which may be externally based, in the interests of improving
academic standards when assessing student work.

Maximum file size: 230 MB, maximum number of files: 20

D O B = .

® Files

You can drag and drop files here to add them.

File submissions

© Required
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Quiz
Quiz is the next most commonly used assignment type at the University. When you click
onto a quiz, you will see something similar to the following format:

AWSP Arts SocSci 2024

Click here to complete your AWSP assignment (Semester 3)

Closes: Tuesday, 20 May 2025, 11:00 PM

Complete your AWSP Assignment here.

You have an unlimited number of attempts to achieve the pass mark of 80%. Moodle will automatically record
your highest result.

You will have completed all the requirements for AWSP upon receiving 80% (or more) on your AWSP
assignment.

Attempt quiz

Time limit: 1 hour 10 mins
Grading method: Highest grade

Grade to pass: 16.00 out of 20.00

If your quiz is timed, when you click to start the quiz a warning will pop up telling you
what the time limit is and letting you know that it’s not able to be paused.

Start attempt

Time limit
Your attempt will have a time limit of 1 hour 10 mins. When you start, the timer will

begin to count down and cannot be paused. You must finish your attempt before it
expires. Are you sure you wish to start now?

Start attempt

15



Turnitin

Turnitin is the University’s plagiarism checking software. You will often be asked to run
your work through Turnitin when you submit an assignment.

Turnitin will give you a similarity score; it will check your work against work stored in its
database and tell you how similar it is, thereby giving you a good approximation of how
much it thinks you have copied others’ work. However, there are a couple of things to
bear in mind that will drive your score up higher and are not things to worry overly much
about:
e Ifyou have included the assessment question at the top and are not the first
person to submit the assessment
e Ifyou have a lot of sources similar to those of your classmates, e.g., if you are a
first year and were given a set reading list

We take academic integrity very seriously at the University of Glasgow. For more
information, have a look at the plagiarism section on the SLD website. If you’d like more
resources on plagiarism and academic integrity, you can find more resources, our open
class timetables, or make a 1-1 appointment on the SLD website.

What happens when | submit work to Turnitin?

Your course might have the option for you to submit a draft piece of work through
Turnitin before you submit your work for grading.

The purpose of this draft submission area is to allow you to have a look at your similarity
score to check if you have made errors or missed citations before submitting your work
into the proper area for grading.

The steps are as follows:
e Your course will have an assessment area set up —if you are submitting work
through Turnitin, this will likely be an ‘Assignment’ area.
e Select the ‘draft submission area’
e Upload your assessment
e Wait for the email back from Turnitin to your University email address
e Carefully check through your work to see if you’ve made any errors

To submit your final assessment, the steps above are exactly the same but once you
submit your work to the final assessment area, you won’t be able to edit it.
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https://www.gla.ac.uk/myglasgow/sld/appointments
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MyGrades (beta)

MyGrades for students is a new feature available to you as a student in Moodle at the
University of Glasgow. This is a section in Moodle that will allow you to see all your
grades from all courses (that have it enabled) in one location. At the time of writing, it’s
possibleTurnitin that you might not see every single course, but you should be able to
see the majority.

There are two key sections in MyGrades. The first thing you will see is the two charts
showing you a visual about your assessments:

Dashboard » MyGrades (BETA)

MyGrades (BETA)

Please be aware that some courses are not applicable for display on this page. You can continue to view and access all your courses via the 'My courses' page. Any questions about visibility of
courses or assessments on MyGrades, please contact your course lecturer and/or administrator.

Your assessments at a glance

Assessments overview Assessments due in the next:

@ 24 hours 7 days @ month

4 To be submitted |
@ overdue 7 days 2
¢ @ submitted |

Assessment count

o
~
w

Allindividual or aggregated assessment grades presented on this page are provisional. All final course grades can be viewed directly in the MyCampus system.

Your assessment details

Currently enrolled in Past courses

Course? Grade Category/Assessment» Assessment Type >

Underneath the header ‘your assessment details’, there is a table which will show you
all your courses. For some of your courses, under the ‘course’ header, your course hame
will be your course code on MyCampus.

Allindividual or aggregated assessment grades presented on this page are provisional. All final course grades can be viewed directly in the MyCampus system.

Your assessment details

Currently enrolled in Past courses

Course» Grade Category/Assessment > Assessment Type >
EDUC_SLD_Demo W Summative Summative
EDUC_SLD_Demo B Weighted mean Summative
EDUC_TFT @ Summative Summative

WATTT demo @8 Formative Formative

WATTT demo B Summative Summative

2 B
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Clicking on the chart segments above will change the data you see in the table below. To
access the deeper levels of the table, click on the sections inside the ‘grade
category/assessment’ section:

Your assessment details

<« Previous

Course: WATTT demo Component: Summative Weight towards course: 100%

Grade Category/Assessment > Assessment Type > Weight» Due Date» Status» Your Grade» Feedback

[ Submityour blog post here Summative 25% 24 May 2025 SUBMIT To be To be
confirmed confirmed

[ Turnitin Draft Submissions Summative 25% 6 November 2025 To be To be
confirmed confirmed

(A Submit your source critique here Summative 25% 20 May 2025 SUBMIT To be To be
confirmed confirmed

[ Submit your critical essay here Summative 50% 5 October 2025 SUBMIT To be To be
confirmed confirmed

2 @

When your assessments have been graded for a course, this page will look something
more like this:

Your assessment details

<« Previous
Course: EDUC_SLD_Demo Component: Weighted mean Weight towards course: 50%
Grade Category/Assessment > Assessment Type > Weight» Due Date» Status» Your Grade » Feedback
[) Testassignment 1 Summative - 20 October 2024 D2 View Feedback
G,j Test assignment 2 Summative - 20 September 2024 A2 View Feedback
m Test assignment 3 Summative = 20 September 2024 B2 View Feedback
fﬂ Test assignment 4 Summative - 20 September 2024 c3 View Feedback

(2 @

You can find more detailed information on the FAQs section on the SLD website.
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