Prior to Interview

Plagiarism is suspected, member of
staff compiles evidence and forwards [—)
to Head of School

HoS withdraws work from assessment

process & informs student

No further action is taken

HoS assesses the allegation and
contacts the Student Conduct Team
to query about previous referrals

——— No evidence of misconduct <

Appendix 4

a statement

HoS emails student to invite them to
the interview, student asked to
confirm their attendance and submit

G— Evidence of misconduct present <




Appendix 4

Procedure at Interview

HoS confirms student’s identity, and

asks them to introduce any supporter HoS explains the procedure and the
accompanying them as well as allegation

confirming who will be speaking

HoS introduces panel —

Student rejoins and is informed of the

panel’s decision. HoS to inform of the Student leaves the meeting while the
student of the right to appeal, and |€=  panel considers the evidence and |€= Student/supporter offers explanation |<=
confirm the decision in writing within makes a decision

10 working days
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Procedure after Interview

. L Letter should also be copied to
Letter is drafted by the note taker and Letter sent to student within 10 . .
y — ) student’s adviser, referring member

approved by HoS working days of staff, Student Conduct Team*

*If academic misconduct is found to have occurred



No case to answer

Possible Outcomes

l

Poor academic practice
rather than plagiarism

No further action

Academic misconduct
established

Verbal or written warning

Case of a more serious
nature than first
suspected

Penalty

Refer to the Student
Conduct Team
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