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Run an Advisement Report, Job Aid

Run an Advisement Report

Navigate to: Main Menu> Academic Advisement>Student Advisement> Request
Advisement Report

(Alternative: click on the Request Advisement Report shortcut)

Favarites | Main Menu
- : -

FPersonalize Content | Layout

Search:

| @

[> iy Favorites

[> Self Service

[ Campus Community

[» Records and Enrollment
[ Curriculum Management
[ Academic Advisement

[ Set Up SACR

[ Worklist

[ Reporting Tools

[ PeopleTools

— Change My Password

— hiy Personalizations

— My System Profile

— iy Dictionary

Menu E K@ Adviser of Studies — ]

My Advisees
Access your advizee roster and view details including
academic information, class schedules, degree progress
and grades .

E Browse Catalog

Browwse the course catalog by subject

Shortcut Link

= Request Advisement Rey )/

Creste a request to process an advizement report.

E“ Cuick Enroll a Student
Add or update enroliment request transactions for a
student.

E“ Student Proaram/Plan
Reviewy or update & student's academic program, plan,
and subplan information.

E“ Querny Viewer
Reviewy existing queries

ﬁ" Student Advisor
Reviewy or assign a student's advisor.

Request Advisement Report

Find an

" Add a Mew Value |

Enter ary information vou have and click Search. Leave fields blank for a list of all values.

Maximum number of rowes to return upto 3003

Find an Existing Value | Add a Mew value

1D: = | | Q
Academic Institution:[= GLEGM aQ,
Report Type: = W aQ,
Report Date: = v ]
Report Sequence: = “
Report ldentifier: begins with aQ,
User ID: begins with
Date Processed: = v 2]
Report Status: = - - |
Ccase Sensitive

Search Cleat  |Basic Search Save Search Criteria
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Step Action

1. Click the Add a New Value tab.

" Add a Mew value |

Request Advisement Report

Find an Existing Yalue AddamN

ID: Q
Academic Institution: (GLSGY Q)
Report Type: Q

Add

Eind an Existing Yalue | Add a New Value

Step Action

2. Enter the desired information into the ID field. e.g. "2013041".

3. Type ADV in the Report Type field (or use the Look Up icon to find ADV in the

list)

- Main Meru > Academic Advisernent

Request Advisement Report

Find an Existing “Yalue Add a New Yalue

> Student Advisement >  Reguest Advisd

1Dz 2013041 Q
Academic Institution: |[GLSSw 3L

Report Type: AL L

Add (alt+1)

Find an Existing value | Add a Mew Value

Step Action

4, Click the Add button.
Add
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Home | A to f

Favoiites - Main [Menu > Arademic &d\risement > Student A'dvisement > Request Advisement Repart
D Newwindow 7 Help B custo
REIQLEECEOIEENE R eport Reguest Log
IDName 2013041 LibbyYoung
Academic Institution GLEGIN University of Glasgow
Report Type ADY Advising Report
Date Processed Report Status Pending
‘Report Date [i0B2011 [ 'Asof Date 01/01/3000 5
‘Report ldentifier ADMIN Q Administrative Reguest
Process Request
B save e tad UpelateDisplay
Report Reguest| Report Reguest Log

Step Action

5. Click the Process Request button.
Process Reguest

This will take you to the Advising Report, which draws on the plan rules and
shows your student’s results and whether they satisfy any of the Requirements
of the Plan.

The report for each Year is broken down into compulsory courses and optional
courses, each one of which is further broken down to individual courses. In the
example shown in the following screen shots no requirements have been
satisfied.

6. End of Procedure.

Home

Libby Young 1D: 2013041 *

Advising Report

This report last generated on  22/06/2011 10:45

Use these buttons to expand

| collapseall | ] | [€— or collapse all sections

@ ¢ *

5...!..§Rnalumy BSc Hons Year 1

Use the green

arrow to expand

or collapse one

section

r Anatomy BSc Hons Year 4 (final year)

Return to Report Reguest View Report Reguest Lo
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This screen shows Year 1, compulsory courses. You can see that the compulsory courses
are not satisfied, with one requirement expanded to show the course detail.

|.T'_ University

¥, of Glasgow

Fa‘-.-‘n:érites MainIMenu 7 Academic idvisement »  Shudent #Evisement »  Request Advisement Repork

Mot Satisfied: [000091] To successfully complete the first vear of this BSc Honouwrs, vou take
courses worth at least 120 credits (described below as units), Marmally, vou take courzes fram
three subjects and each subject contributes 40 credits, either from a year-long 40-credit course or
fram 2 1 20-credit courses,

You rmust take 20 credits fram the Life Sciences 1 compulsory courses listed below and vou MUST
achieve atleast grade D2 in ALL of these compulsory courses,

You select courses from the Life Sciences 1 aptional courses (from Science 1, Social Sciences 1 ar
Arts 1 lists) far vour rermaining 40 credits, You should normally achieve atleast grade D32 in thesze
optional caurse(s).

If yau are uncertain about which courses to choase, orthink you may not achieve the grades
specified, please contact your Adwizer,

# Lnits: 120 required, 0 taken, 120 needed

Life Sciences 1 compulsory courses

Mot Satisfied: [000000022] ¥ou must normally achieve atleast grade D3 in Biology 1A and
Biolagy LB (20 credits each = 40 credits),

You must normally achieve atleast grade 03 in EITHER Chemistry-1 (40 credits)] OR Science
Fundamentals-1% and 1% (20 creditz each = 40 credits].

# LUnits: 20 required, 0 taken, 80 neaded

* Biclogy 1

Mot Satisfied: [0010] You must select BOTH Bialogy 1A and Bialagy 1B,

# Lnits: 40 required, 0 taken, 40 needed

BISLIOOL Biology 14 20| Semester Cne
BICLIOOZ Biology 1B 20 Semestar Two

q P
= 2at2

D Chemistry 1

> or Science Fundamentals 1
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This screen shows Year 1, optional courses. You can see that the optional courses are not
satisfied. It will show as satisfied when the necessary number of units have been taken from
any of the optional courses.

Please note that although in this example, Science 1 is showing as “satisfied”, it only does so
because there is no requirement for any of these courses to be taken. There are 3 possible
ways to satisfy the requirement for the 40 credits. In Science, Arts and Social Sciences, there
are no compulsory courses in any of these lists.

(e University

o of Glasgow

Favarites  Main Menu
x x

- LHEIIyLry 1L

7 Academic idvisement »  Student AEvisement »  Request Advisement Report

> or Science Fundamentals 1

Life Sciences 1 optional courses
Mot Satisfied: [000000091] ¥ou musttake 40 credits from the course lists below, You may
choosze any course, provided wou meet any specified pre-requizites publizhed in the Courze
Catalog, There may be some restrictions on admission to Arts and Social Science courses,

Your Adviser will be able to guide vou an selecting a suitable courze,

# Unitz: 40 required, O taken, 40 needed

* Science 1

Satisfied: [0010] If you wish to pragress in Physics beyond Level 1 you must normally have
achieved a high grade in Advwancer Higher Mathematics ar &-Level Mathermatics, Your adviser
will be able to provide further infarmation,

ARCHL ##% Archaeology 1 courses

ASTRC 4% Astronomy Explaring the

_— Casmos

BIOLIOD4 Environmeantal Science 1 4p Semesters One and Two
[Thrul

COMPSOTL#Hs Computing Science 1

———————— |courszes

E&RETHI ##3# Earth Science 1 courses

SGEOGl##s Geography 1 courzes

MA&THS 1 ### Mathematics 1 courses

PHYS1#as Physicz 1 courses

PSYCHis#ns Pzycholagy 1 courses

STATS 1### Statistics 1 courses

* Social Sciences 1

Satisfied: [0020] Social Sciences 1

Bus Repart % Financial
Mat 1

&ZCFIM1I001 20 Semester Two
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