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Run an Advisement Report 

 
Navigate to:  Main Menu> Academic Advisement>Student Advisement> Request 

Advisement Report 
 
(Alternative: click on the Request Advisement Report shortcut) 
 

 
 

 

Shortcut Link 
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Step Action 

1. Click the Add a New Value tab. 

 

 
 

Step Action 

2. Enter the desired information into the ID field. e.g. "2013041". 

3. Type ADV in the Report Type field (or use the Look Up icon to find ADV in the 
list) 

 
 

Step Action 

4. Click the Add button. 
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Step Action 

5. Click the Process Request button. 

 
 
This will take you to the Advising Report, which draws on the plan rules and 
shows your student’s results and whether they satisfy any of the Requirements 
of the Plan.  
 
The report for each Year is broken down into compulsory courses and optional 
courses, each one of which is further broken down to individual courses. In the 
example shown in the following screen shots no requirements have been 
satisfied. 

6. End of Procedure. 

 

Use these buttons to expand 
or collapse all sections 

Use the green 
arrow to expand 
or collapse one 
section 
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This screen shows Year 1, compulsory courses.  You can see that the compulsory courses 
are not satisfied, with one requirement expanded to show the course detail. 
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This screen shows Year 1, optional courses.  You can see that the optional courses are not 
satisfied. It will show as satisfied when the necessary number of units have been taken from 
any of the optional courses. 

Please note that although in this example, Science 1 is showing as “satisfied”, it only does so 
because there is no requirement for any of these courses to be taken. There are 3 possible 
ways to satisfy the requirement for the 40 credits. In Science, Arts and Social Sciences, there 
are no compulsory courses in any of these lists. 
 

 


