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Remove a Service Indicator 

 

Navigate To: Self Service> Advisor Center> My Advisees 

 (Alternative – Click the “My Advisees” shortcut link)  
 

 
 
 

 

 

Shortcut Link 



Job Aid, Remove a Service Indicator 
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Step Action 

1. Click anywhere on the row of the student record which is to be changed. 

 
 

Step Action 

2. Click the general info link. 

 
 
This shows information for the highlighted student.  If you wish to look at the 
information for a different student, Click the drop –down arrow for Change 
Advisee to choose one. 
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3. Click the Edit Service Indicators button. 
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Step Action 

4. Click the code for the Service Indicator (In this case RVW – Review 
Curriculum). 

  This takes you to the “Edit Service Indicator” page 

 
 

Alternative Action: If you wish to add a 

service indicator, click the + 
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Step Action 

5. Click the Release button to remove the Service Indicator. 

 

 
 

Step Action 

6. Click the OK button. 

 

 

 

At this point the Service Indicator has been removed.  The following steps are by way 
of confirmation that it has taken effect. 



Job Aid, Remove a Service Indicator 

 
 

Page 6 Date Created: 6/21/2011 12:15:00 PM 

 

 
 

Step Action 

7. The screen above shows that there are no longer any service indicators applied 
to this student.  As a further check, view the student in the MyAdvisees page 
(Click My Advisees, on the Crumb Trail, as shown above) 
 
You will see that there is no longer a Service Indicator code showing for this 
student. 
 

 
 

Step Action 

8.  
End of Procedure. 

 
 


