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Remove a Service Indicator

Navigate To: Self Service> Advisor Center> My Advisees

(Alternative — Click the “My Advisees” shortcut link)

|>

Favarites  Main Menu
- -

Personalize Content | Layout

Menu = Ef Adviser of Studies =

? Help

Search: T—— Shortcut Link
@ Acoess your advises roster and view
I> Wy Favorites details including academic information,
b Self Service class schedules, degres progress and
I Carmpus Community ElfelEs.
i3 RB*Navigata ko your self service infarmation and ackivities. h
[ Curriculurm Management _
[ Acadermic Adviserment = Browse Catalog )
[> Setp SACR Browese the course catalog by subject
[ Warklist
> Reparting Tools _ |
> PeopleTonls E Request Advisement Report
— Change Wy Password Create a request to process an
— My Personalizations advisement report
— My Systern Profile
by Dictionary E Guick Enroll a Student
Ao or update enroliment reguest
transactions for a student.
E= Student ProgramPlan

Favorites i Main Menu > Self Service > Advisor Center x> My Advisees
: - -
~
Adviser Train20 T
T ctconiconr | penorsrore | oot | seviories |
My Advisees
select display option: (2 Link to Photos ) Include photos in list
Academic |Service theck | . ,
Name 1D Plan standing | Indicators | Lists | V1V Student Summary View Student Details
Mobile
1|Martin,Brian 2013038 | Softwars R Wisw Student Sumrmary Wiew Student Details
Eng.BSc
2 |WrightAlly 2013025 | Chernistry,BSc R Wiew Student Sumrmary View Student Datails
W IEW DATA FOR OTHER STUDENTS
Advisor Center Search N
My Advisees Student Center Seneral Info Transfer Credit Acadernics
v
£ | 4
‘ﬂLocaI inkranet G v H00w -

Date Created: 6/21/2011 12:15:00 PM Page 1



Job Aid, Remove a Service Indicator g University

of Glasgow

Step Action

1. Click anywhere on the row of the student record which is to be changed.
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Step Action

2. Click the general info link.

"~ generaiinto ]

This shows information for the highlighted student. If you wish to look at the
information for a different student, Click the drop —down arrow for Change
Advisee to choose one.
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3. Click the Edit Service Indicators button.
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- Main Menu > Self Service > Advisor Center x> My Advisees
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Manage Service Indicators
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Step Action

4, Click the code for the Service Indicator (In this case RVW — Review
Curriculum).

EX This takes you to the “Edit Service Indicator” page
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Step Action
5. Click the Release button to remove the Service Indicator.
| Release
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Are you sure you want to release this Service Indicator?

Ok Cancel

Step Action

6. Click the OK button.

At this point the Service Indicator has been removed. The following steps are by way
of confirmation that it has taken effect.
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Manage Service Indicators
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Cancel

Step Action

7. The screen above shows that there are no longer any service indicators applied
to this student. As a further check, view the student in the MyAdvisees page
(Click My Advisees, on the Crumb Trail, as shown above)

You will see that there is no longer a Service Indicator code showing for this
student.
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Step Action

End of Procedure.

Page 6 Date Created: 6/21/2011 12:15:00 PM



