PROPOSAL

AMENDMENT TO ANNUAL LEAVE, PUBLIC HOLIDAY 

AND ‘OTHER DAYS’ ARRANGEMENTS

(SUPPORT STAFF)

1.
INTRODUCTION

Holiday entitlement for Support Staff across the University is made up of a number of different types of holiday, namely:

· Annual Leave ~ holidays which can be taken during the leave year at the discretion of the staff member and with the agreement of the Head of Department or line manager.

· Service Days ~ additional annual leave, 1 or 2 days, accumulated by support staff (up to Grade 5) after a period of continuous service of 5 or 7 years with this University and/or another University.

· Public Holidays ~ 10 prescribed days set by the University, linked to local and national holidays, when the University is largely closed:-

Christmas Day

Boxing Day

New Year’s Day

2nd January

Good Friday

Easter Monday

May Day

Queen’s Birthday

Glasgow Fair Monday

September (Autumn) Weekend Monday.

· Other Days ~ additional days set by the University when the University is largely closed:-

September (Autumn) Weekend Friday

The three working days following the Boxing Day Public Holiday.

With the introduction of the new academic year in Session 2008/09, and to avoid students being faced with a break in their studies over the traditional September weekend, the University now wishes to make classes and support services available to students on both the Friday and the Monday of the September weekend on an ongoing and regular annual basis.  These dates are currently recognised as being either a Public Holiday (the Monday) or an ‘Other Day’ (the Friday) on the University’s website.  With effect from January 2009, it is therefore proposed that the University, in full consultation with the trade unions, will:

· amend the Holiday Year to commence in January of each year, and;

· remove the September Weekend from the Public Holiday and ‘Other Day’ entitlement.

2.
PROPOSAL

2.1. Holiday Year

The current Holiday Year mirrors the Academic Year and commences 1 October each year.  As it is proposed to amend the holiday year to commence with effect from 1 January 2009, the leave entitlement for all support staff in post at 31 December 2008 will be adjusted by 8 days to take account of the period 1 October 2008 to 31 December 2008.  It should be noted that this is a one-off adjustment which reflects at least a minimum of a half-day in excess of the pro rata entitlement that would normally apply based upon the maximum leave entitlement.

As annual leave entitlement will thereafter commence on 1 January 2009, each member of staff will have their entitlement, less any leave which may already have been taken, adjusted in order to take account of the additional 8 days.  Leave applications will continue to follow the principles and guidelines which apply currently, with the leave year concluding on 31 December each year.

2.2.

September Weekend

In order to ensure continuity of service and to maintain timetables and teaching patterns at the outset of each semester, it is proposed that the University operates a full service over the September weekend.  However, in recognition of the fact that the Monday of the September weekend is one of the University’s Public Holidays and is a local Glasgow public holiday, it is proposed that this date is replaced with a further two flexible annual leave.  The Friday would become a further flexible annual leave day to be taken as part of the overall annual leave entitlement as outlined below:

MPA, Technical & Related Staff and Operational Staff (Grade 6 and above)

For incomplete years of service, entitlement will accrue at the rate of one tenth of the annual leave entitlement for each completed month of service, up to a maximum of 28 days.
	   Months

Days

	1

	2

	3

	4

	5

	6

	7

	8

	9

	10

	11

	12


	28

	2.8

	5.6

	8.4

	11.2

	14

	16.8

	19.6

	22.4

	25.2

	28

	28

	28



	

	MPA Staff, Technical & Related and Operational Staff (up to Grade 5)

For incomplete years of service, entitlement will accrue at the rate of one tenth of annual leave 

entitlement for each completed month of service up to a maximum of 26 working days (27 or 28 where service days are applicable).

Entitlement to long service leave will be calculated from the 5th and 7th anniversary of the date of appointment to the University, the additional day to be taken in the remaining part of the leave year in the initial year of application.



	   Months

Days

1

2

3

4

5

6

7

8

9

10

11

12

26

2.6

5.2

7.8

10.4

13

15.6

18.2

20.8

23.4

26

26

26

27

2.7

5.4

8.1

10.8

13.5

16.2

18.9

21.6

24.3

27

27

27

28

2.8

5.6

8.4

11.2

14

16.8

19.6

22.4

25.2

28

28

28




For each staff category, the full-time overall annual leave entitlement would therefore be:
	Staff Group
	Annual Leave
	Service 

Days
	Public Holidays
	Other Days
	Total

	Research & Teaching
	Minimum of 6 working weeks
	0
	0
	0
	Minimum of 6 working weeks

	MPA, Tech & Rel and Operational

(Grade 6 and above)
	28
	0
	9
	3
	40

	MPA, Tech & Rel and Operational

(up to Grade 5)
	26

27

28
	1 after 5 yrs

1 after 7 yrs
	9

9

9
	3

3

3
	38

39

40


The revised Public Holidays recognised by the University would then be:-

Christmas Day

Boxing Day

New Year’s Day

2nd January

Good Friday

Easter Monday

May Day

Queen’s Birthday

Glasgow Fair Monday

Other Days ~ the three working days following the Boxing Day Public Holiday.
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