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UNIVERSITY OF GLASGOW 
 

 
CHECKLIST FOR HOME OFFICE LICENCE APPLICATIONS 
 
Please note: 
All new Project Licence applications and applications for amendments to Project Licences are subject to the 
University’s Ethical Review Process.   See pages 1 and 2 of this checklist. 
 
All new Personal Licence applications and applications for amendments to Personal Licences must be 
processed through the Director of Biological Services and the Court Office.  See page 3 of this checklist. 
 
The completed checklist must be affixed to every application.  Please type. 
 
 
Name of Applicant:__________________________________________________  
 
Department:______________________________________  Telephone Number_______________________ 
 
Email address:_______________________________________________________ 
 
 
SECTION A 
PROJECT LICENCES 
 
 
i) For NEW Project Licence applications only 
The new Project Licence application must first be discussed with and approved by your Planning Unit’s 
Research Committee Convener/Director of Research/Director Beatson Institute as applicable 
 
 
I confirm that the attached application for a new Project Licence is approved 
 
Signature   ___________________________________________ 
Research Committee Convener/Director of Research/Director Beatson Institute 
 
Name (please print):  ___________________________________ Date  __________________  
 
ii)  For ALL Project Licence applications and amendments  
Please identify the proposed source(s) of funding for the work to be carried out under the Project Licence. 
 
 
 
 
(iii) For ALL Project Licence applications and amendments  
  
Will this application have any links with other institutions? 
  

Yes/No 
 
 If Yes, please specify the institution and where it is based 
 
 
 
(iv) For ALL Project Licence applications and amendments 
Please now complete the summary section overleaf   
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SECTION A (Continued) 
PROJECT LICENCES 
Please provide a summary of the new application or amendment.  Your summary must be clear to people who 
do not have expertise in your field and who are non-scientists, therefore please refrain from using technical 
terms - define any specialist words and avoid abbreviations.   
For new applications please cross-refer to the text of the Abstract section in the Home Office Project 
Licence Application Form – AND please describe how consideration has been given to Reduction, 
Replacement and Refinement (the 3Rs).  For amendments the summary must re-state the main objectives 
of the research and the justification for the required amendment, then set it in the context of the existing 
licence.  Please also describe how the 3Rs have been considered. 
 
Project Title   _____________________________________________________________________________ 
 
Summary  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
I confirm that (where appropriate) power calculations have been undertaken in respect of the Project 
 
Signature of Applicant  ______________________________________________________________________ 
 
Date   ____________________________ 
 
Please now forward the completed checklist to the Director of Biological Services, together with TWO 
COPIES of your Project Licence application - or Licence amendment form, original Licence with amended 
pages attached  - as applicable. 
To be completed by the Director of Biological Services (Named Veterinary Surgeon) *Delete as applicable 
*The application may be submitted  to the Home Office/*The application is referred to the Applications Panel 
 
Signed: ___________________________________________________ 
 
Print:______________________________________________________         Date:_____________ 
 
To be completed by the Court Office  
I confirm that this application has been seen and approved by the Certificate Holder. 
 
Signed: _____________________________________________________ 
 
Print:_______________________________________________________      Date: _______________ 
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SECTION B  
PERSONAL LICENCES 
 
To be completed by all Applicants 
 
Please confirm that this new application/application for amendment/renewal has been discussed with the 
Director of Biological Services 
 
 
 Yes      No 
 
 If No, please give reasons 
 
 
 
 
 
Signature of Applicant  ______________________________________________________________________ 
 
Date  _____________________________ 
 
 
Please now forward the completed checklist to the Director of Biological Services, together with 
 
i)  the application form (including sections 13-15 in duplicate) for a Personal Licence and your training course 

certificate(s) if you are applying for a new Personal Licence; or 
ii)  the application form for change(s) to a Personal Licence and your original Personal Licence if you are 

applying for an amendment to a Personal Licence.  Please note: in addition, if changes are requested to 
Sections 13-15 of the Schedule attached to your Personal Licence, please also complete (in typescript) 
questions 13-15 of a fresh application form to include the changes requested and submit in duplicate.  

 
 
 
 
To be completed by the Director of Biological Services 
 
I confirm that this Personal Licence application has been discussed with Biological Services 
 
 
Signed: ___________________________________________________ 
 
Print: _____________________________________________________         Date: _________________ 
 
 
 
 
 
To be completed by the Court Office 
 
I confirm that this Personal Licence application has been seen and approved by the Certificate Holder. 
 
 
Signed: _____________________________________________________ 
 
Print:    ______________________________________________________     Date:  _________________  
 
 


