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 School of …..

School Annual Monitoring Summary (SAMS)
Session 2011-12

School of ….. - Annual Monitoring Report (AMR) - Session 2011-12


Before completing this report please refer to:

Guidance on Completion and Submission of Annual Monitoring Reports.

Code of Practice on the Annual Monitoring Process.
A School Annual Monitoring Summary (SAMS) should be completed for all provision within a School following receipt of Annual Monitoring Reports from Course or Programme Leaders.    

Schools may decide to complete separate Undergraduate and Postgraduate SAMS though it is important that there is close liaison between those completing the reports to agree the boundaries of each role and to ensure that the advice and information provided to colleagues is consistent.
Factual Data
Has this report been discussed at the School Learning & Teaching Committee or equivalent?

	YES/NO


Have arrangements been made to forward copies of the School’s AMRs to the relevant stakeholders (see Guidance on Completion and Submission of Annual Monitoring Reports) and to discuss them with students at the next available Staff-Student Liaison Committee?
	YES/NO


Good Practice

Reflect on good practice identified in AMRs, including examples that might be disseminated to School, College, wider University (please include in brackets the name of the individual who may be contacted if further information is required)
This may include good practice on teaching, learning or assessment, student support, contribution of support staff.

Reflection
Progress

Please report progress in addressing School level issues from the previous session including whether staff and students have been advised of progress
	Proposed change
	Enacted/Ongoing
	Staff & students notified

(Y/N)

	
	
	

	
	
	

	
	
	

	
	
	


Engagement

Please reflect on the quality of engagement with the Annual Monitoring process by undergraduate teaching staff and proposed action, where relevant, to address any concerns

Please evaluate the quality of colleagues’ reflection on good practice and quality enhancement

Please provide an overview of staff comments on the structure and/or content of the AMR form (What staff like about the form and what can be improved)
Commentary on Results

Please report concerns that any Subjects have about results or any concerns expressed by External Examiners and proposed action to address this.

(You may wish to refer to documentation from Examination Board meetings to inform your comments)
Equality and Diversity

Please comment on any Equality and Diversity issues identified in Annual Monitoring and how they will be/have been addressed

Engagement with Strategy

College Learning and Teaching Plan
Please comment on the progress that the School has made in the current academic session in relation to the aspects of the College Learning & Teaching plan that follow
(This will require discussion with colleagues)
Topic (to be inserted by College QO)
Topic (to be inserted by College QO)
Topic (to be inserted by College QO)
University Learning & Teaching Strategy

Please comment on School initiatives and progress made in the current academic session in relation to the topics that follow:

Assessment and Feedback
Embedding Graduate Attribute development in our provision
Development opportunities
Matters requiring the School’s attention and how they will be/have been addressed (A bulleted or numbered list will suffice)
Matters requiring attention beyond School level – please specify the Subject or course which has raised the matter and the nature of the action required

(Where an issue relates to centrally-booked learning and teaching space or equipment located there, the building and room number should be included)

	Issue
	For the attention of: (School, College, University)

	
	

	
	

	
	


*please note: any issues which can be dealt with immediately should be reported to Estates and Buildings, IT Services or College (as appropriate)

Hot Topics 
Standard penalties on Late Submission of Coursework

(The University adopted standard penalties on late submission of coursework in 2010-11 (see 16.25-16.28 of University Calendar<-hyperlink))

How has the implementation of this policy impacted on staff and students?

Comments on potential enhancements to the policy.

Writing Skills

(The University has funded a number of writing skills projects through Learning and Teaching Development Fund in order to provide support to students and improve the standard of student academic writing)

What could your School, College or the University do to support development of student academic writing skills?

Would your students benefit from support to improve their writing skills?

Thank you very much for providing this information
