
Teaching Excellence Awards

Evidence statement guidelines
If the Teaching Excellence Awards Selection Panel decides that the nomination should proceed, the proposers will be invited to supply an evidence statement. This statement should be no more than five sides of A4 and should build on information provided at the nomination stage, and provide further details of how the nominee(s) meet the TEA criteria (see below for guidance on the types of information it might include). Applicants are invited to submit accompanying documentation in support of their evidence statement. This accompanying documentation is additional to the evidence statement of no more than five sides of A4. Applicants are encouraged to emphasise qualitative evidence of their teaching excellence within their accompanying documentation.

It is anticipated that submissions will vary in terms of the breadth and range of evidence that is drawn upon, due to the differences in levels of nominee(s)’ experience and the nature of their work.

Before being submitted, the evidence statement must be confirmed as accurate by the nominee(s)’ College Dean for Learning and Teaching or Service Head for non-College based staff.  A record of the relevant Dean’s views will be recorded in the Confirmation of Evidence Statement form. Where the Dean is from the same subject-discipline as the nominee, a Head of School from another subject discipline in the nominee’s College should be asked to perform this role.

The evidence statement should include:

Introductory section to explain the context for the nomination

This section should provide a statement of the nominee(s)’ broad approach to teaching and/or the support for learning, and evidence the qualities that the nominee(s) brings to the role. It should include details of: 

· the period of time the nominee(s) has been teaching or involved in support for learning in the University (and elsewhere if appropriate) and whether they are being submitted against the ‘Special Categories’ defined in the TEA criteria;

· the period of time to which this nomination relates;
· the types and extent of teaching undertaken, or nature of the support for learning provided and its extent; 

· the audience impacted by the nominee(s)’ work i.e. undergraduate / postgraduate / professional; 

· the form of teaching or support provided e.g. lectures / seminars / tutorials / work-related / work-based learning supervision/ problem based learning facilitation/  one-to-one sessions / use of technology to enhance learning and teaching; 
· for team submissions, clarify the role and contribution of individual team members.
Evidence of match with relevant TEA criteria 

In this section, expand on information provided in the nomination form to demonstrate how the nominee(s)’ match the requirements of relevant TEA criteria. When providing information against criteria headings, you may wish to include information such as:

· Testaments from other members of staff and/or students on areas of good or exceptional practice in one or a number of areas 

· Reference to the performance of the subject area  in league tables,  institutional or other student surveys which can be linked with, or attributed to the nominee(s);

· External parties’ comments/awards/accolades e.g. comments in External Examiners’ reports relating to good or exceptional practice which can be linked to the nominee(s);

· Quality assurance records such as course feedback records, annual monitoring reports or  findings from Periodic Subject Reviews;

· Statistical evidence, such as increases in student:

· intake numbers;

· satisfaction;

· retention;

· performance (grades; honours achievements)

· employment.

· Examples of innovative use of technology to enhance student learning.

As an aide-memoire, the TEA criteria headings have been listed below to assist you to complete the evidence statement (which must be no more than five sides of A4).
· Effective ongoing contribution to enhancing the student learning experience on a range of levels, evidenced through student, peer and/or staff feedback.

· Innovative practices relating to curriculum or course design, particularly in relation to interdisciplinary working.

· Impact of learning and teaching practices 

· Involvement in, promotion of, and dissemination of Scholarship of Teaching and Learning 

· Income generation relating to the development of learning and teaching.
· Demonstrable impact of exceptional leadership in Learning and Teaching at School and/or College levels  
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