	Microsoft Campus Agreement : Code of Conduct for Employee Home Use of Software   University of Glasgow IT Services


This form allows staff of the University of Glasgow to declare the home use of software that is currently licenced under the Microsoft Campus Agreement (see conditions below). Completed forms should be printed out and returned to: Administration Office, IT Services, James Watt (North) Building, University of Glasgow, G12 8QQ.  Any questions should be directed to David Clark (tel: 0141 330 3814, email: David.Clark@glasgow.ac.uk).
You are granted the right to install a single copy of the software referenced below, on a home OR portable computer.  This right is granted on the basis that

· You will ensure that all requirements of the Campus Agreement under which the University licenses the software will be upheld.

· You will be entitled to obtain the relevant media from IT Services, to place a copy on the relevant machine before returning it.

· You will only use the software for the following purposes:  Teaching, Research, and Personal Educational Development.

· You will not reverse engineer, decompile or disassemble the software.

· You agree to delete all copies of the software referred to above, at the end of the period of employment/termination of Campus Agreement – whichever is the earliest - or when requested to do so.

· You agree not to separate the components of a product made up of multiple components i.e. Office.

Under the University of Glasgow Microsoft Campus Agreement, you are hereby authorised to use the following Microsoft product(s) under the current agreement.  Please tick as appropriate. 

· Microsoft Office Professional

· Microsoft Office for Macintosh

· Windows Upgrade

Software:

Please complete the following details in respect of your computer:
	Machine Make  and S/N
	

	Staff Name:
	

	Staff Number:
	

	Job Title:
	

	School:
	


Declaration:

In signing this Code of Conduct, I agree that University of Glasgow reserves the right to take action against any individual who violates the terms of the licensing agreement, under which the above software is made available to me.  Signature of Head of School (HOS) must be included in this declaration.  I agree to abide by the Regulations for Use of the University Computers and the Data Network see http://www.gla.ac.uk/services/computing/regulations
	Staff Signature:
	

	Date:
	


Where a member of staff leaves or has their home use rights terminated by the University I will ensure that the member of staff’s access to all University servers from home is terminated and notify the staff member that they must delete/remove all copies of the Campus software from temporary RAM and permanent memory of their machine.
	HOS Signature:
	

	If/when applicable

Date of S/W Removal
	

	Staff Signature:
	


