

Return to:
Administration Office
IT Services
James Watt Building (North)
University of Glasgow
Open during normal business hours 

(09:00 -12:00 and 14:00 -16:00) Closed 12:00 -14:00

Name: ​​​​​​​​​​​​​​​​​​​​​​................................................   Email address: ……………………………………………
Department: ……………………………………  Phone no/ext: ………….…………………..
Date: ………..…………..
Please supply the following items to the above named and debit: 
	Account Number:
	Cost Centre:
	Project number:

	
	
	


_________________________________________________
Signed 


Head of Department/Budget holder
	Quantity:
	Item Description:
	Unit cost:
	Total:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





REQUISITION FORM





IT Services











All goods must be COLLECTED from IT Service, James Watt (North) Building.� All purchases made by RQ must be to the value of £5 or more.











IT Services use only �RQ Number:








