University of Glasgow Windsurf, Surf and Kitesurf Club
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1.0 Introduction 

1.1 “Being totally committed to the safety of its members, the 2008 – 2009 University of Glasgow Windsurf, Surf and Kitesurf Club, will operate so as reasonably practicable, in accordance with the following document, its risk assessment, within the GUSA Constitution, as well as the rules and current  BSA guidelines.”

1.2 The Club is affiliated to the recognised National Governing Body (NGB) via the BSA:
The British Surfing Association International Surfing Centre,

Newquay,

Cornwall,

TR7 1HY,

United Kingdom

1.3 It is the responsibility of the Club Secretary to ensure that the club affiliates to the BSA on an annual basis.

1.4 The Club will appoint a new committee on or before 30th April each calendar year. The committee shall then serve for one whole calendar year.

1.5 The reviewed and signed versions of the Code of Conduct and Risk Assessment will be supplied to the Sports Administrator on or before the 31st October of each academic year.

1.6 It is the responsibility of the individual, to bring to the attention of the Committee, any known medical condition or previous injuries that may affect their or other club member’s safe participation within the sport or activity. If the issue is of a sensitive nature, then this MUST be raised via the GUSA President or Sports Club Development Officer.

1.7 The Club Code of Conduct, Risk Assessment and Constitution shall be available for members to view on the Club Website.

2.0 Club Activities 

2.1 For the Academic year 2008 – 2009 University of Glasgow  Windsurf, Surf and Kitesurf Club proposed activities will be:

	Activity
	Day / Date / Frequency
	Venue Location

	Indoor Training
	
	

	Indoor Training
	
	

	Outdoor Training
	Variable- every two weeks
	Macrihanish

	Outdoor Training
	Variable- once a term
	Thurso

	BUSA Competition
	17th-19th October 2008 Once a Year
	Newquay

	Tours
	Easter Holiday
	Tiree

	Others as stated
	
	

	Others as stated
	
	


2.2 Fixture Booking & Cancellations Procedures

All clubs wishing to use University owned facilities, or facilities which the University of Glasgow have an association with must at all times follow the procedures as outlined in the Fixture Booking & Cancellations Policy. These can be viewed in Section 3 of the Club Resource Guide
2.3 University Representation 

All players / members representing the University of Glasgow must wear the appropriate clothing in line with the University’s branding policy whilst attending any fixture, tournament or competition. This applies to both pre and post event. There are three options as stated below which are accepted as appropriate attire.

I. Smart trousers, collared shirt & University or Club tie

II. Smart trousers with Club Wear Polo shirt or Club Wear Tracksuit jacket

III. Club Wear Tracksuit

2.4 University Clothing 
All sports clothing, competitive and recreational must be purchased through the official supplier. Competitive clothing will be provided for by GUSA. 
The Windsurf, Surf and Kitesurf Club will adhere to the Clothing Policy at all times.

3.0 Club Office Bearers

3.1 The Club Committee will consist of at least three of the following officers who shall be fully matriculated students of the University of Glasgow:

Club Captain / President

Treasurer

Secretary

The collective term for the above officers is the ‘executive committee’

The following officers are optional, and are non executive committee posts:

Team Captains

Social Secretary / Convenor

Web Officer
Safety Representative

Any other position the club committee deems to be appropriate

3.2 The Club must appoint a Captain / President 

The Captain / President is responsible for overseeing the day to day running of the club, as well as ensuring its smooth and efficient running.

The Club Captain / President is the ‘figurehead’ of the club, and it is strongly advised that they have already held a committee position within the club for two years in order to be able to guide the club effectively, and carry out any tasks delegated to them by other committee members.

For a full list of Roles & Responsibilities for Club Captains / Presidents, please refer to the Club Resource Guide

3.3 The Club must appoint a Secretary

The Secretary is responsible for:

Minuting meetings and keeping a record of club dealings.

Setting dates, times and venues for Club Committee Meetings

Liasing with the Club, the Captain and the Sports Administrator to organise a fixture list.

Booking facilities for home fixtures

Completion of Club Membership Database

Completion of Club Risk Assessment

For a full list of Roles & Responsibilities for Club Secretary’s, please refer to the Club Resource Guide

3.4 The Club must appoint a Treasurer

The Treasurer is responsible for:

Keeping the Clubs accounts in order, and presenting them to GUSA when requested

Undertaking an annual inventory of club equipment and submitting this to the Club Development Officer no later than 31st October

Maintaining and updating the inventory when new equipment is purchased

Completion of the Clubs Annual Finance Form 

Applying for any additional funding through the GUSA Finance Committee

Collecting membership subscriptions

Overseeing the change of signatories when the new committee is elected

For a full list of Roles & Responsibilities for Club Treasurer’s, please refer to the Club Resource Guide

3.5 Executive Committee Responsibilities & Deadlines 

	Description
	Deadline

	Hold AGM
	April 30th 

	Confirm new committee & contact details
	May 31st

	Complete & hand in Handbook & Website Entry
	May 31st

	Update and sign Code of Conduct
	May 31st

	Complete & Hand in Club Accounts
	May 31st

	Replenish Club Bonds
	October 31st

	Pay CMI Contribution
	October 31st

	Complete & hand in Membership List
	October 31st

	Complete & hand in Club Kit & Property Inventory
	October 31st

	Update and hand in Risk Assessment
	October 31st

	Register all club coaches 
	October 31st 


4.0 Coaches & Activity Leaders

4.1 The Windsurf, Surf and Kitesurf Club will register all coaches and activity leaders no later than October 31st 2008
4.2 The Club Committee will ensure that all activities are led by a competent or appropriately trained coach / leader. The coach / leader of the activity is responsible for informing participants about the exact nature of any activities to be undertaken.

4.3 Coaches / Leaders are responsible for:

Being aware of the content of the club’s risk assessment and code of conduct.

Ensuring that club guidelines are followed at all times.

Providing the highest standard of instruction and leadership as is reasonable in all circumstances.

The inclusion of appropriate safety equipment when required.

5.0 Activity / Trip Registration & Guidelines

5.1 For all trips that involve the use of GUSA or External Hire Vehicles, a Trip Registration form must be completed prior to the trip taking place. 

6.0 First Aid

6.1 The University of Glasgow Windsurf, Surf and Kitesurf Club will ensure all Health and Safety guidelines, as set down by the NGB will be adhered to in full. This shall include the relevant level of First Aid provision during all club activities.

7.0 Accident & Emergency Procedures

7.1 The University of Glasgow Windsurf, Surf and Kitesurf Club will follow the Accident & Emergency Procedures, as detailed in the Health & Safety Section of the Club Resource 
8.0 Governing Body Recommendations 

8.1 The University of Glasgow Windsurf, Surf and Kitesurf Club will operate so far as reasonably practicable, in accordance with our current NBG Guidelines.

9.0 Declaration

9.1 As a Club Official, I am aware of my moral and legal obligations to my fellow club members. I have read and understand, agree to abide by , and enforce the rules of the Club Constitution, Code of Practice, Risk Assessment and office to which I hold.

	Position
	Name
	Signature

	Club President
	Lyle Moncur
	

	Club Secretary
	Hannah Stirling
	

	Club Treasurer
	Nadia Rae
	

	
	
	

	
	
	


